
TERMS OF REFERENCE FOR THE POST OF DATA ANALYST UNDER ATAL AMRIT ABHIYAN SOCIETY, ASSAM
Place of Duty: The normal place of work for the party will be the office of the State Health Agency (SHA), Assam.
He/ She shall work under the overall guidance and supervision of the Lead - IT and M&E and will be directly responsible for the following tasks:

Job Purpose:

Provide support for the overall success in the implementation of PMJAY & AAA schemes. The IT Personnel is expected to provide support to CEO and the SHA Team in IT matters. He/she would be responsible for information gathering, data entry, maintaining records, and preparation of progress reports, develop system for checking the accuracy of the reported data, MIS System, provide and supervise data processing services, prepare data bank and status reports and presentation in order to ensure the efficiency, relevance and impact of PMJAY and AAA scheme in the state of Assam is maximized.

Key Responsibilities:
· Interpret data, analyse results using statistical techniques and provide on-going reports

· Develop and implement databases, data collection systems, data analytics and other strategies that optimize statistical efficiency and quality

· Acquire data from primary or secondary data sources and maintain databases/data systems

· Work with management to prioritize information needs

· Managing and designing the reporting environment, including data sources, security, and metadata.

· Supporting the data warehouse in identifying and revising reporting requirements.

· Supporting initiatives for data integrity and normalization.

· Troubleshooting the reporting database environment and reports.

· Training to end-users on new reports and dashboards.

· Processing confidential data and information according to guidelines.

· Removing corrupted data and fixing coding errors and related problems

· Developing and maintaining databases, data systems – reorganizing data in a readable format 

· Using statistical tools to identify, analyse and interpret patterns and trends in complex data sets that could be helpful for the diagnosis and prediction

· Identify, analyse and interpret trends or patterns in complex data sets

· He shall prepare reports monthly, quarterly, half yearly, annually and on demand on the performance Stakeholders in service delivery.

· Analysing the data as per KPI set for the stakeholders and generate reports.

· Performing  all other activities as and when asked by the Lead IT and M&E

· Undertake field-visits and tours as per the scheme requirements, with prior approval of the CEO, AAAS.
Qualifications:

MCA or BE / B.Tech or MSc IT / MSc Computer Science from a recognized Institute/University.
Relevant Experience:

· Suitability to undertake the responsibilities mentioned above at the required level.
· Minimum five years of experience in related sector.
· Demonstrated competency in supervisory and interpersonal skills.
· Superior management and leadership qualities in order to liaise effectively with      management, senior staff, staff of parity organizations and government officials. 

· Excellent oral and written communication skills in English. 

Compensation: The compensation for the post will be Rs. 40,000/- per month consolidated.

