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TERMS OF REFERENCE FOR THE POST OF ‘DISTRICT PROGRAM COORDINATOR’ UNDER ATAL AMRIT ABHIYAN SOCIETY 
Place of Duty: 
The normal place of work for the party will be in the District as mentioned in appointment letter.

Key Responsibilities:

He/ She shall work under the overall guidance and supervision of the District Nodal officer, Atal Amrit Abhiyan Society, Assam and will be directly responsible for the following tasks:

· Supervising the operation of AB-PMJAY/AAA in the empanelled hospitals and overall performance of the allotted Districts. 
· Ensuring compliance with the guidelines on beneficiary identification, utilization of services, awareness generation, expansion of hospital network, monitoring, audit, training, reporting, MIS etc.
· Maintaining the quality and timeliness of programme data for report generation.

· Reviews of pre-authorizations and claims in the allotted districts
· Work across functions and other stakeholders to ensure smooth flow of data to state level.
· Organize routine surveillance visits to all the entities participating in the scheme to ensure that all processes are running as per defined standards
· Responsible for IEC/awareness program in the district.

· Liaise with District Government Officials.

· Monitoring and supervision of ISA activities in the district

· Quality, anti-fraud, empanelment and audit as Anti Fraud Officer.
· Attendance, leave, roster and exit process monitoring and reporting of district staff.
· Annual Maintenance Contract of any asset (other than IT assets) of the Society available in the Districts.

· Maintenance of Asset register and Stock register.

· Any other work allotted by CEO,AAAS
Eligibility:

Qualifications - Essential qualification- MBBS/ BAMS/ BDS; Additionally, MBA in healthcare or allied fields, Master of Health/Hospital Admin or Master of Public Health full time regular university degree will be preferred.
Experience – At least 5 years’ experience in implementation of Government Health Insurance Programmes or insurance industry or TPA.
Required Skills:

· Strong analytical and management skills with ability to manage teams

· Strong strategic focus and project management skills.
· Excellent interpersonal and communication skills.
· Fluent in English and local language
Compensation: 
Consolidated pay of Rs. 50,000 per month.
